@ Proverbs 22:6
{

%, TN 2
7 l‘ “ (\&'
O’CO e

"® 4 Learmi®®

PARENT RANDEBOOK
2026-2027

The Training Depot is a Ministry of Generations Church
2001 E. Main Street, Crowley, TX 76036
817-736-3117/A www.trainingdepot.org
2026 -2027 School & Summer Program




I —

Our Mission

As a ministry of Generations Church, it is our desire to provide you and your child with the following:

1 Quality care for your child by qualified and trained staff. Our staff is required to receive training in Cl
throughout the year.

1 Spiritual development and awareness through Weekly Chapel, Bible Stories, Memory Verses, Song
1 Educational class times structured to meet the needs of each child according to their abilities.

1 Learning will include cognitive skills, social interactions, sensory awareness, science and health, art,
tive movement.

1 Physical development through indoor and outdoor recreation.

1 Emotional development through positive reinforcement, encouragement, and love.

| Itis an honor and privilege to be able to partner with you as parents tc

"' train up your child. The Training Depot is more than justekitdigne

you for allowing us to be apart

Train up a child in the way he shoul d godPrande rvwhse
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Requirements for Admission

The application for enroll ment must be compl ¢
policies & procedures signature pages, and a sigqaoadesragreement must be completed and turned
before a child may start. The enroll ment f ece
(which can be used as | ong as we receive a 2
start.

Tuition & Fees

¢ An enrollment fee in the amount of $100 is due at the time of enrollment. The enrollment fee is nor

1 Weekly tuition fees are due and payable in advance on Friday for the following week. Tuition check
postdated. If tuition is not received by 6pm on Monday, a $35 late fee will be added to your accour
Depot accepts payment via the following methods: cash, check, or thru your Procare account. Tuitic
subject to change as needed.

1 For each insufficient check returned there will be a $40 service charge. If two checks are returned
ficient funds, payment will have to be made by cash, money order, or thru your Procare account.

9 A deposit of one weekds tuition is due befor
withdrawn form the center or applied t eveekhe
withdrawal notice is turned into our office staff.

1 The ABEKA Curriculum fee of $115 is due annually for all TiWergddrshdldren. For children ages 18
month24 months, the ABEKA Curriculum of $75 is due annually. This covers the curriculum waorkbc
cational material that are used throughout the school year. The curriculum fee is nonrefundable.

Vacation, Sick Days, Absences, & Withdrawals

It is our desire to provide your child with the best possible care each day, in an effect to maintain our |
we budget for 52 weeks worth of expenses related to our teachers and educational resources. To help
costs, we charge a full weeko6s tuition if Woul
required to make your tuition payment unless you apply vacation days. After your child has been enrol
secutive months, each child will accrue another five days of vacations; and every year thereafter if you
in enrollment they will continue to accrue ten days of vacation annually. Vacation days do not carry ove
Requests must be submitted within 30 days of the absence in order to receive credit. In the case that
withdraw your child from Training Depot, a two week notice must be given and a withdrawal form must
These are located in the TD office. As long as a two week notice is given, your deposit may be used fc
of your childdés tuition.




I-lours of Operation, Attendance, School Closing, and Holidays

The Training Depot is open year round Monday through Friday, 6:00am t
6:00pm. In order to attend for the day, all children must be present by 11:
Please schedule any appointments so that your child may be in attendanc
11:00am or after your child is picked up. Once your child has been picke:
the day, they may not return after an appointment. Parents are expected
time when picking their child up at the end of the day. There will be an a
charge of $5.00 from 6:01 to 6:05, then $2 per minute thereafter. Late ch
will double the day before holidays.

The Training Depot will observe the following holidays:

New Year 0s Ldba Ray Day before Christmas

Martin Luther King DayColumbus Day Eve at 12pm

Christmas Eve

Memorial Day Thanksgiving Day
July 4th Friday after Thanksgiviﬁg”StmaS Day
Training Depot will close early at 4pm on the Wednesday before Thanksqiving, at 12pm
on the day before Christmas Eve, and at 4pm o

There will not be any reduction in tuition for these days except the weeks of Thanksgiving & Christmas.tidrhesi eeeks yo
duced by one day and no sibling discount will be given these weeks. During the week of Christmas, the cffssibgssrhedule
what day Christmas is actually on. A closing & tuition schedule for that week will be available in tivedtfice prior to that

If any of these holidays should fall on a Saturday, we will be closed on Friday prior to the holidayn HSle dayidtne fetiater
will be closed on Monday following the holiday. A notice will be posted prior to the holiday in case there are any change:

When weather conditions are questionable, Training Depot will post on our website & change our voicenga# ¢cclesgdu kne
at all. There will be no reduction in tuition when we need to close due to snow, ice, etc..

Meals and Snacks

Breakfast may be brought to school from 6:00am to 7:30am. Child:
after 7:30am will be asked to save their breakfast for morning snac g,
The Training Depot will furnish a morning snack and afternoon snzz‘
lunch at 11:00am. All children must be present by 11:00am; once B
picked up, they may not return for the day. A menu is posted in the @r‘ y (
and on the parent information board. If your child is NOT going to & &
day, please call before 8:00a
for that day. Before eating, children will pray and during eating timé”
ers will encourage table mant#érsod or drink is brought into the
center by the parent, Training Depot will not be held responsible
for meeting the nutritional needs of the child. This includes
snacks, and drinks brought by the parent and served to the child.
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Attendance at The Training Depot grants the Training Depot and/or its agents permission to take photc

videos of participants and utilize even media in all forms and in all manners for the marketing, promaotic
event development.

For the safety of all children parents may not take pictures or videos of their child while at the center. ~
of other children being included in these pictures or videos; therefore. Training Depot is a camera free
scheduled part of our classroom activitigg

o

Discipline Policy

We want your child to feel that their school is a fun place to be. It is the goal of each staff member to cr
atmosphere where each child can succeed and feel good about themselves. Discipline is based on po
ments with an emphasis oefliseipline. We want to encourage all children to make good choices through
day. Most situations can be resolved by redirecting a child to another activity or talking with them abot
they are making. The use of physical punishment is not permitted.

Training Depot has a detailed policy on biting which every parent is required to sign for your child atten
policy is included with all of the required enroliment paperwork. Please read this thoroughly and see ol
you have any questions.

It is our desire to partner with the parent to correct these behavior/discipline problems; however, certail
may result in a child being dismissed from the center. The Training Depot reserves the right to withdra
form enrollment that will not cooperate. Training Depot has a detailed policy on difficult and challenginc
every parent is required to sign for your child attend. Please read this thoroughly and see our office sta
any guestions.

If your child displays continual disruptive behavior, you will be notified. Since we provide childcare|in a
we have to consider the welfare and safety of
other children, becomes abusive towards other children, or continually disrupts the learning process in
then we reserve the right to indefinitely remove the child from the center.

If it is decided that Training Depot is no longer able to provide care for your child, you will be notified in
a plan will be set in place as you establish support with a different early learning provider.
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Class Schedules -

The classroom schedules are designed to meet the ne—":,‘ m;‘ “;; |
children depending on their age. A schedule of activiti /
posted inside your child =
during naptime or after 11:00 am. We encourage parg..

lunch. We ask that all children enrolled inkindéngarteny) |
classrooms arrive by 8:30 am. In order for your child ta)N ‘,
ready for Kindergarten, it is very important that they req
full benefit of the curriculum that is taught during the my§g
time.

Parents are welcome to cel e
unless otherwise mandated through Childcare Licensing. W
that you notify your chil do
may bring in cupcakes, cookies, cake, or a snack to share w
class at their afternoon snack time.

Parents will be notified of class parties, such as Thanksgivin
Feast, Christmas, Valentine, Easter, etc. Parents are encou
to participate in class parties or center events unless otherw
mandated through Childcare Licensing.

Rest Periods
A rest period is provided each day for the children. This is a great down time for the children especia
morning of stimulating activities and learning. The rest period is for 2 hours. The Training Depot pro
each child. To make nap more comfortable for your child you may want to provide a crib sheet, small

small pillowora1olp nap mat . Pl ease make sure these i/
be clearly | abeled with your childds name and
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Personal Belongings

Children should not bring personal items to the Training Depot unless it is Show and Tell day. On this
bring in an item as | ong as it is safe, approp
of trading cards as well as electronic devices are not allowed at school (game bopsdsepbationes) i
The Training Depot is not responsible for lost or broken items.

Parents please make sure that your child wears comfortable, washable clothes, and shoes at the cente
inPreKi ndergarten or above may wear flip flops 't

painting, eating, dancing, indoor & outdoor pl
beled with their name along with any extra clothes that are kept at the center.

Outdoor Activities

The Training Depot has covered playground areas that
divided and designed for active play. Our outside time is
for fresh air, exercise, and learning activities. Each class
have time outside when the weather permits. Please ma
sure you send a jacket/coat with your child because we v
outside each day that the weather is above 35 degreeés.
the hotter months, we may change our schedule to go ot
earlier in the morning. Water jugs will also be on the pla
ground when it is hot outside.

Field T Water Activities

During the summer and on school holidays, the sc During the summer we have splash days that consist of wat
age children may participate in field trips. The figlt games and wade pools. These activities are designed for 12
are designed to provide your child witloniddearning olds and older. Children who participate in splash days mus
experiences, exercise, and fun. Field trips may in¢ a permission slip signed for water activities. A calendar will
parks, museums, bowling, etc. A permission slipjr posted and sent home to inform you when we will have spla
completed before any child may participate in a fle days. All splash day activities will be conducted under the ru
activity. Parents will be notified in advance of all fi regulations of the Texas Minimum Standards.




Vaccinations & Physician Statement

The Training Depot is required by state law to keep a physician statement and current immunization rec
dren who are enrolled in our center ages infants through preschool children. The Center for Disease Cc
released recommended guidelines for vaccinating your child. These records must be updated in accor
law. Training Depot teachers are not required to have immunizations.

In order for your child to attend Training Depot, these records must be current. Within the first week of
i ng Training Depot, we must receive a physicia
and may attend childcare as well as current immunization records for your child. If we have not receive
first week, your child will not be able to attend until you are able to provide this documentation.

In efforts to stop the spread of illness, we ask that sick children (with fever, diarrhea, vomiting) notnbe b
ter. Children must be fever free for 48 hours without the use of fever reducing medication before return
a release from the physician that has been signed and dated. The exceptions to this policy are if a chilc
the flu, with RSV, with Hand, Foot & Mouth Disease, or with the Coronavirus. In the case of these diag
required to be out at least 5 days from the date of the diagnosis and must be at least 24 hours fever fre
tion before returning. I n the case of a diagn
the Health Department.

If a child becomes ill while being at the Training Depot and we feel that it is better for the child notirg, be

we will contact the parent and ask for the child to be picked up. Children will be sent home if they deve
100.0 or higher and are showing other signs of iliness. If a child has one or more episodes of diarrhea:
parent will be contacted to make arrangements for their child to be picked up from the center. If your cl

home for diarrhea or vomiting, your child will not be allowed to return to the center the next day; howeve

the day after as long as they are symptom free. If you keep your child home with an illness, please con
let us know.

Communicable/Contagious Disease

We will inform you of any contagious disease if your child has been directly exposed to it at the center &
ately notify the local health department if required. If a child is absent because of a contagious disease
turn to the Training Depot without a physician note.

Children with lice and/or nits will be sent home immediately for treatment. A child who has had lice and
must check in with the office before returning to their classroom. A child must be lice and/or nit free in «
Training Depot.
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Hand Washing & Bathroom Safety

We want to teach your child the importance of hand washing. In doing so, we require children to wasl|
before eating, after going to the restroom, and any other appropriate times. Children ages 3 years olc
thru Pr& in our Kangaroo, Giraffe, Owl, & Raccoon classes are all fully potty trained before they are |
these classes. Fully potty trained means that each child is able to idependently use the restroom, wip
afterwards, and pull their pant/shorts up and down without teacher assistance. We have a detailed pc
training and bathroom safety which every parent is required to sign for your child attend. Please read

ly and contact our office staff if you have any questions.
Allergies

Please inform the office of any allergies your child
have. If the allergies, restrict them from certain fot
then a note from their physician will be required.

Hearing & Vision Screening

All children enrolled in akitndergarten class

will have their vision and hearing screened durin
the school year. A notice will be sent to you by
the certified screener if your child does not pass.

The Training Depot staff will administer medication if it is in the original container indicating

the chil dbdés name, name of the medicati on, t he
to administer. Samples of medication will not be administiiecbuteemedica-
tions must indicate proper dosage for your cf

written instructions on the dosage amount and times to be given. The instructions must

have the physicians signature and date on them. Parents must complete a Medication Au-
thorization form for each day/week your child needs medication. This form and the medica-

tion must be signed into our office staff. \
pack, cubby, or classroom.

An emergency medical form must be filled out, dated, and
the parent. This form is
case of an emergency. In an emergency, the center will
attempt to contact the chipj
The center will administer CPR and first aid if necessary. E
medical care is needed, 911 will be called.




Safety Policies
Transportation

Transportation to and from the center is available for certain public schools as determined by the neec
We will consider transportation to public schools based upon driver availability and parent request. W
transport children to and from sponsored field trips. The Training Depot has licensed and insured veh
staff has received additional training in transportation safety. All children will be required to weatr a se:
times while being transported. Children under the age of 8 will be required to ride in a booster seat. T
Depot Staff is not allowed to transport children in their own vehicles during regular center hours.

Severe Weather, Lockdown, and Fire Drills

The Training Depot will conduct monthly fire drills and quarterly severe weather and lockdown drills thre
year to help the children practice what they should do in case of a real situation. If an actual emergenc
evacuation of our center, we will notify you as soon as the children are safe. If it is necessary to reloca
to another site, the children will be relocated to the Community Center at Bicentennial Park. A copy of
Preparedness Plan is available in the office.




medical attention is needed, we will call you to come to the center.

Arrival and Departures

Although we take every measure and precaution to make sure your child is safe, children
will be children and accidents may happen. When an accident does occur ahd we feel that

To insure the safety of all children, parents are required to personally take your child to/from their classvloon

youbve made visual & verbal contact with a tea

c !

Your child musalk with a parernb and from their classroom. According to State Standards we may not have

unattended in our hallways and/or our parking lot so please make sure your child is with you at all times
sured that they are signed into their classroom or you have left the property. This is our policy unless ot
through Childcare Licensing due to some unforeseen circumstances stietCsl@eniiill only be released
the people designated on their pick up list enrollment forms and Procare gecpomé. picking up a child fron
the center must have a valid picture ID.

Al'l visitors are required to check in at the o

would like your child to arrive before 9:00am each day. If they are going to be late because of an appoeil;utm

tact the center by 8:00am so they will be included in the lunch count. If you do not notify the TD offae
will need to bring a lunch for your child. Any appointments need to be scheduled so that your child nll
the day by 11am. After 11:00am, children will not be accepted into attendance for the day.
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All vehicles must be turned completely off when parked under the Training Depot awning and no children nr

vehicle while a parent drops off or picks up.
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Parent-Faculty Communication

I'A parent information board is located in each classroom. This board will contain a copy of the classrloor

:son plans, special activities, activity calendar, lunch menus, and any other information the teachers nee

| cate with the parents. Parent communication & resource boards are located outside the Training Depot
I menus, permits, inspection reports, and other required documents are posted. Our bulletin board pdlstir
I'provide information on cultural inclusiveness. Additionally, families are provided with resources that ma
Ithe benefits of breastfeeding as well as contact information for local agencies that can support a breast
1 Our Parent Resources will be made available in other languages when needed. Routine checks are i
I'toys in our facility. You may obtain a current recall list by visiting www.cpsc.gov. :

| !

:At Training Depot, we encourage parents to contact the Director via email or the phone with any qu;estin

jabout policies and procedures. However, conflr
I departure of the children can be a safety issue if children are unattended while the teacher is speaklng
'wnsh to have a conference with your chil dods Fe

formed of activities thru our monthly newsletter & calendar, Procare reminders, and the posting of weel
| Daily schedules are posted outside every classroom for your viewing. You can always reach our Direct
I rfowler@trainingdepot.org, our Assistant Director, Ms. Angela, at agarcia@trainingdepot.org; our OilfICE
' Jordan, at jdavis@trainingdepot.org, or our bookkeepers, Ms. Lisa & Ms. Deanna, at tdbookkeeper@tr.
; We are happy to help you in any way needed. We have an open door policy. Please make sure toliche

i f you are visiting the center. Il n order to'n
'volvement is crucial to maintain our program. Our goal at Training Depot is to support parents as thley
:resources, di scipline, and a supportive, nurit L
jopment. I

I I
I I
I This facility is regulated and licensed by the Texas Department of Family and Protective Services. A o]
"'Minimum standards is available to view in the Training Depot office. You may also visit www.dfps. state
; 3218604. We are required to report suspected abuse and neglect. The abuse hotline pBOG25fimber is
15400. |
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j The Training Depot is a gang free zonerela@ugcriminal activity or engaging in organized activity within 1

1 of this center is a violation of the law and is therefore subject to increased penalty under state law. !{Ve
:tering or the consumption of alcohol or tobacco on our facility. I

:PI ease make sure that your contact informati bn
1 have a change in home address, cell phone number, email address, or work information, please let bs |
I'by updating your information thru your Procare app or by emailing us at rfowler@trainingdepot.org. |Th
:mation we use to contact you in case of an emergency or if your child becomes ill. Please make sure ti

jgency contact (the person we call if parents cannot be reached) information is kept current. |
I |
I |
IWhen using screen time at Training Depot, we ensure the following: 1) that the activity is related to t:he
:plans & meets the educational goals; 2) is age appropriate; 3) it does not exceed one hour per day; @) i

ing mealtime, snack time, nap or rest time; 5) it does not include advertising or violence; and 6) is tutne
1
1use, (A school age child may use screen time without restriction for homework). :
|

1

j Training Depot is a member of he Texas Rising Star program. Texas Rising Star is a quality rating and
jsystem for childcare programs participating |n
jcare and early learning programs that achieve Texas Rising Star certification, offer quality care that bxc
| Health and Human Services Commission (HHSC) Child Care Regulation (CCR) minimum standardd an
| position to positively affect the physicakmotiahal, and cognitive development of children. These prograr
lincreasingly able to positively affect the development of the children they serve daily.
|

:Training Depot Policies & Procedures are reviewed annually and updated if deemed necessary. Wel wil
I provide accommodations for children with differing abilities as we are able; and when possible, we v'vill (
I'nlans to meet those needs. We have a designated space available for intervention sessions or thergpie
:Parents will be notified in writing two weeks in advance of any changes in our operational policies, price
jany other pertinent information that parents may need. All forms of communication will also be sent'ho

I Procare. All policies are subject to change based on mandates through Texas Childcare Licensing.:
|
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Training Depot Policy on Communicabl e
A. We recognize the following as symptoms of communi chadidse { ®mmo nc o
medi cated) and stay out of school for one full day before retur
1. Fever of 100 degrees o urgs~e doaki It @ -1®Otr Bbcea ua u to n4dsf
2. Skin rash
3. Diarrhea or vomitin @ in a day @@
4 . Evidence of 1ice, wo¥F nrset(urmwsth )(Di / \n r%
5. Care should also be exercg'sed i % s \O orreawgea,woddeqhg,o
flamed eyes, flushed f acC, he\\\ s t hrlomtgedrgleaands.

B. If a paren olo) & of the above mentioned symptoms a

t he Q) student and other arrangements be
%%@ brought to school !)
I t h

C. event that any of these symptoms are evident when th

D. In the event that any of the above symptoms devélomepg dwr inmk et
ments du@ropi the child as quickly as possi bl e.

E. If a child is dismissed due to a communicabl e/ colniteaggi & utsha i
indicated on the communicable disease chart which reads as foll
1 Telxwl usi on from school & daywgnforsom the day of the child

2 R&8€¥cl usion from scééoalecmamaned dant itome doctor

2 Hand, Fooxcgl &s iMomnutfthrom school & dlaywg nforsom the day of the chi
3. Chicken pox (at | east one week, no fresh sores) dried scabs.
4 Strep Throat (exclusion from school unt il 24 hours after tre
5 |l mpetigo (exclusion from school unt il adequately treated and
6 CbyYidt hese cases wil/l be determined by the Texas Health Depa

F. iLiftea child is sent home due to | ice, the child must be |ice
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Potty Training Policy

2YeaOl d Cl asses (Alligator & Dol phin Classes)

T A1l child?2eypeahd dlud nay eSeptacmiberi nlstthese cl asses.

T Teachers work diligentflugy |tyo rpboeth gd a bojf M ehiel dsscehno obl e cyoenaer .

f Parents are askeaad4dwoe norvees s¢ lecohgihli,dirgelna sithni ¢ wai st bands) to p
3andYeadl d Cl asses

Chil dr en3 whro 4t uyrenar s o nd s bfyud 8 eyp rpeombieyrd lbsyt t he fhesor Ert day sah
gg?:plisiion-‘brfaiFmédy Potty

f No di apeupss @ofrd tphulé étkwaper i od.

f No mor2 dadctaidreinhg that ti me.

f Child must:

O Independently pull pants/ shorts up and down.
Wi pe themsel wasi htthtolreo utgohlnyo assi stance.
Notleny 8at d cl assrooms, etmeagleearcy, ssadiuabhonabyegol ar basi s.

I f Your Child -TsaNoéedFhYV IWhwoDaweltiwe options:
Option 1: Temporary Wi thdrawal to Potty Train

f You kegp your ¢ i lcd mptl entoemepotty training.
f No twuition wihlill ebe oawhrarcgheidi d is out .

f No -ererol | ment ;f @dle prosqui rreedmnains on file.

f Your child's spot willofbet hhaetl dyeat il December 31st

f O